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INCLUSIVE SCHOOL FORUM
Application Form


Please note: this is now the only ISF application form and is for requesting Funding, Outreach and Advice/Guidance. 
	This application is for:
	 Please select
	· Advice and guidance is available for all applications. 
· If a school requests funding but the panel feels that initially Outreach may be more beneficial then this may be offered instead.
· When requesting funding, all schools are required to fund the first £6000 to meet identified SEN.

	Advice and Guidance only
	☐
	· 

	Additional Inclusion Funding
	☐
	

	Special School Outreach
	☐
	



	Section 1: Pupil, Parent/Carer and School details

	School: 
Name and Address


	
	Email:

Tel:
	

	Name of child / young person:

	
	UPN:

	

	Date of birth:
	
	Year group:
	
	Gender:
	M / F

	Parent/Carer Names
	(Parent 1)
	(Parent 2)

	Parent/Carer contact details
	Address:
	




	
	Email:
	

	
	Tel:
	

	Date of request:
	

	School admission date:
	
	Attendance % 
(last 12 months):
	           %

	When was the child first identified as having SEND?
	


	Ethnicity
	

	EAL
	

	Is child LAC?
	
	Name of funding authority
	

	Is the child known to Early Help / Social Care?

	Yes   ☐
No     ☐                                             
	If yes, please provide a brief description or attach copy of TAC

	
	
	







1
	Section 2: SEND Details

	Area(s) of Need
	
	Required
	Required
	Optional

	Broad Area of Need (from Code of Practice)
	Primary Area of Need
	Secondary Area of Need

	Choose an item.	Choose an item.	Choose an item.



	Brief description of the special educational needs




	













	What actions have you taken already to meet the needs of the child/young person?

What strategies have you already tried?

This should include a brief description of your graduated approach – please include the previous 12 months provision maps that show reviewed APDR cycles.
     
	















	External agencies used

You must provide a copy of any external reports received. 

		Agency
	Yes (tick)
	Dates

	Learning Support Advisory Team
	☐
	

	Educational Psychology
	☐
	

	Behaviour Support Advisory Team
	☐
		

	SIS
	☐
	

	Speech and Language Therapy 
	☐
	

	Bee U Service
	☐
	

	Physio or Occupational Therapy
	☐
	

	TAW Specialist School Outreach
	☐
	

	Other (Please specify) 


	☐
	




	Alternative Provision accessed


You must provide a copy of any AP reports received. 
		AP Provider
	Yes (tick)
	Dates

	House One
	☐
	

	Linden Centre
	☐
	

	AFC Telford
	☐
		

	Other (Please specify) 


	☐
	






	Section 3: Request for Additional Inclusion Funding 
(If not requesting funding, please proceed to section 4)



If requesting additional funding, you must provide evidence of the following:

· How you have already spent the £6000 Notional Budget
· Specific information regarding provision that is matched to identified outcomes
· How you intend to use any additional funding provided

You may submit your own school paperwork to evidence this or alternatively the ISF provision map below can be used.

To complete the ISF provision map, please right click on the image of the Excel document below and select:

Object > Open




	Section 4: Request for Special School Outreach
(If not requesting Outreach, please proceed to section 5)

	Have your setting accessed Outreach support previously?

If yes, what was the impact? 


What strategies have you already tried with the child you are requesting support for? (If not already outlined in section 2 above)
	Yes   ☐
No     ☐                                             

	Why do you feel additional Outreach is needed and what do you hope will be the impact?
	

	What relevant specialist training has the school already accessed?

Please state what training has been accessed/booked, who it was delivered by, who attended and dates. 
	



	Section 5: Parent /Carer Views

	Has the school informed you about why they are requesting support from the Inclusive School Forum?
	
Yes   ☐
No     ☐                                             

	Please provide a description of your child now including their strengths and areas of difficulties.

	









	What do you think is working well at the moment?
	





	Is there anything else you would like to tell us about your family?
	







	Section 6: Child/Young Person Views – One Page Profile

	Please gather what is important to the child or young person, what activities and hobbies they like, important people to them, what they don’t like, how they feel about school, who helps them and what they would like to get better at using a one page profile.  You are able to attach this as a separate document rather than including it here if you prefer.  



	Setting declaration


	The contents of this referral have been shared with parents/carers  
	Yes   ☐

	All parts of this form have been completed in full and copies of relevant reports attached
	Yes   ☐

	The application demonstrates evidence of a graduated response
	Yes   ☐

	The first £6000 for meeting identified SEND needs has been met by school
	Yes   ☐

	A fully costed provision map that shows how the Notional Budget has been spent and how additional funding will be spent has been provided
	Yes   ☐

	12 months of reviewed APDR cycles.
	Yes    ☐

	A one page profile that contains the CYP’s views
	Yes   ☐

	This form has been completed by:

Name:                                                                         Job Title:


Signed
(Head Teacher / Owner / Manager / Principal):                                          Date: 


Signed
(SENCo):                                                                                                        Date:

	Parent/Carer Signature(s)

	Please tick:

☐  I confirm that my child’s educational setting has discussed this request with me and I have been fully informed in the decision to refer my child to the Inclusive School Forum.

☐ I have received a copy of the information guide for parent/carers about the Inclusive School Forum.

☐ I have received a copy of all the information that the school will submit to the Inclusive School Forum.

Signed:                                                                                                         Date:
(Parent/Carer)


Signed:                                                                                                        Date:
(Parent/Carer)

Privacy Notice under the Data Protection Act

Telford & Wrekin Council are collecting Personal Identifiable Information to enable the best possible advice and support to be provided and to meet the statutory requirements under the Children and Families Act 2014.   We need to collect this information in order to consider your request for an Education Health Care Needs Assessment.  This information is being processed under DPA – Schedule 2 (2a) (GDPR 2018 -Article 6 (1) (c), Article 6(1)(e) and Article 9(2)(g).

Telford & Wrekin Council will not share any Personal Identifiable Information collected with external organisations unless required to do so by law. However, this information will be shared within Telford & Wrekin Council and partners agencies (Department of Education, NHS, Schools/settings, and Early Years providers) solely for the purpose of providing support to you and your family.  For further details on the council’s privacy arrangements please view the privacy page on the council’s website page http://www.telford.gov.uk/terms



Please return this form electronically to inclusiveschoolforum@telford.gov.uk
The school will always receive notification of the outcome of the request for AIF funding within 10 working days of attending panel. Where applicable, the funding release date will be stated in the outcome letter. It is the school’s responsibility to inform parents of the outcome. 
image3.emf
1)

Please complete following the example (row 15). 

2)

Columns G, I, J, L & M  and Cells K16, K22, K24 and K25 will automatically populate, as will the subtotals and totals. 

3)

Please provide specific information about the nature of the intervention in Column C. 

4)

Only calculate costs for provision that is additional to / different from the majority of pupils.

5)

6)

Where costing provision for a whole year, please calculate at 38 weeks (not 39)

7)

All provision must be taking place within the normal school day

8)

Full time 1:1 support is not appropriate

Sessions Cost Sessions Cost

EXAMPLE

Precision Teach Reading (EXAMPLE) 1 15 £14.89 £3.72

5 £18.61 1.25

12

60 £223

£14.89 £0.00 £0.00 0.00 0 £0.00

£14.89 £0.00 £0.00 0.00 0 £0.00

£14.89 £0.00 £0.00 0.00 0 £0.00

£14.89 £0.00 £0.00 0.00 0 £0.00

£14.89 £0.00 £0.00 0.00 0 £0.00

£14.89 £0.00 £0.00 0.00 0 £0.00

£14.89 £0.00 £0.00 0.00 0 £0.00

£14.89 £0.00 £0.00 0.00 0 £0.00

£14.89 £0.00 £0.00 0.00 0 £0.00

0.00 £0.00

0.00

Sessions Cost Sessions Cost

£14.89 £0.00 £0.00 0.00 0 £0.00

£14.89 £0.00 £0.00 0.00 0 £0.00

£14.89 £0.00 £0.00 0.00 0 £0.00

£14.89 £0.00 £0.00 0.00 0 £0.00

£14.89 £0.00 £0.00 0.00 0 £0.00

£14.89 £0.00 £0.00 0.00 0 £0.00

£14.89 £0.00 £0.00 0.00 0 £0.00

£14.89 £0.00 £0.00 0.00 0 £0.00

£14.89 £0.00 £0.00 0.00 0 £0.00

0.00 £0.00

0.00

Cost

£0.00

£0.00

Total cost over and above the notional budget

-£6,000.00

*Support costs allocated on the basis of a Scale 3 TA including on-costs (2021/22 approx. £14.89 per hour)

Please adjust accordingly if using staff paid at a higher/lower rate. 

Date current provision started: Y:  DOB: 

Provision to meet outcomes

Ratio         

(1:X)

Session 

length 

(minutes)

Cost per 

hour 

(including 

on-costs)*

Cost per 

pupil per 

session

Pupil Name:  

Expected outcomes

School:

Completion Guidance

Where an additional member if staff is needed in order to allow the teacher to work with a pupil then you should cost the additional member of staff and not the 

teacher. Costing for members of SLT to support a child, for example at breaktime, is not appropriate.

Daily average

Costed Provision Map

Total supported hours

Current provision 

Subtotal

Provision to meet outcomes

Ratio         

(1:X)

Session 

length 

(minutes)

Cost per 

hour 

(including 

on-costs)*

Cost per 

pupil per 

session

Per Week

Expected outcomes

Current provision

Additional provision using funding

Total hours 

per week

Duration 

(Weeks)

Per Year

Total supported hours

Additional Provision 

Subtotal

Daily average

Per Week

Total hours 

per week

Duration 

(Weeks)

Per Year

Total cost over and above the notional budget



One-off costs/ purchases specific to child

One-off Costs 

Subtotal

Total cost of support that is additional to/different from that generally available 

to all pupils


Microsoft_Excel_Worksheet.xlsx
Sheet1

						Costed Provision Map

		Completion Guidance

		1)		Please complete following the example (row 15). 

		2)		Columns G, I, J, L & M  and Cells K16, K22, K24 and K25 will automatically populate, as will the subtotals and totals. 

		3)		Please provide specific information about the nature of the intervention in Column C. 

		4)		Only calculate costs for provision that is additional to / different from the majority of pupils.

		5)		Where an additional member if staff is needed in order to allow the teacher to work with a pupil then you should cost the additional member of staff and not the teacher. Costing for members of SLT to support a child, for example at breaktime, is not appropriate.

		6)		Where costing provision for a whole year, please calculate at 38 weeks (not 39)

		7)		All provision must be taking place within the normal school day

		8)		Full time 1:1 support is not appropriate

				School:

				Pupil Name:  				DOB: 						Y: 				Date current provision started:

		Current provision		Expected outcomes		Provision to meet outcomes		Ratio         (1:X)		Session length (minutes)		Cost per hour (including on-costs)*		Cost per pupil per session		Per Week				Total hours per week		Duration (Weeks)		Per Year

																Sessions		Cost						Sessions		Cost

				EXAMPLE		Precision Teach Reading (EXAMPLE)		1		15		£14.89		£3.72		5		£18.61		1.25		12		60		£223

												£14.89		£0.00				£0.00		0.00				0		£0.00

												£14.89		£0.00				£0.00		0.00				0		£0.00

												£14.89		£0.00				£0.00		0.00				0		£0.00

												£14.89		£0.00				£0.00		0.00				0		£0.00

												£14.89		£0.00				£0.00		0.00				0		£0.00

												£14.89		£0.00				£0.00		0.00				0		£0.00

												£14.89		£0.00				£0.00		0.00				0		£0.00

												£14.89		£0.00				£0.00		0.00				0		£0.00

												£14.89		£0.00				£0.00		0.00				0		£0.00

																Total supported hours				0.00		Current provision Subtotal				£0.00

																Daily average				0.00

		Additional provision using funding		Expected outcomes		Provision to meet outcomes		Ratio         (1:X)		Session length (minutes)		Cost per hour (including on-costs)*		Cost per pupil per session		Per Week				Total hours per week		Duration (Weeks)		Per Year

																Sessions		Cost						Sessions		Cost

												£14.89		£0.00				£0.00		0.00				0		£0.00

												£14.89		£0.00				£0.00		0.00				0		£0.00

												£14.89		£0.00				£0.00		0.00				0		£0.00

												£14.89		£0.00				£0.00		0.00				0		£0.00

												£14.89		£0.00				£0.00		0.00				0		£0.00

												£14.89		£0.00				£0.00		0.00				0		£0.00

												£14.89		£0.00				£0.00		0.00				0		£0.00

												£14.89		£0.00				£0.00		0.00				0		£0.00

												£14.89		£0.00				£0.00		0.00				0		£0.00

																Total supported hours				0.00		Additional Provision Subtotal				£0.00

																Daily average				0.00

								One-off costs/ purchases specific to child																		Cost











																						One-off Costs Subtotal				£0.00

								Total cost of support that is additional to/different from that generally available to all pupils																		£0.00

				Total cost over and above the notional budget				Total cost over and above the notional budget																		-£6,000.00

		*Support costs allocated on the basis of a Scale 3 TA including on-costs (2021/22 approx. £14.89 per hour)

		Please adjust accordingly if using staff paid at a higher/lower rate. 
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