[image: Text  Description automatically generated with medium confidence][image: A picture containing text, clipart  Description automatically generated][image: A picture containing background pattern  Description automatically generated][image: A picture containing background pattern  Description automatically generated]



Telford and Wrekin annual review form
[bookmark: _Hlk125640574]
	Pupil information:


	Date of Annual Review Meeting:  
Click or tap to enter a date.
	Setting:

	Name of Child/Young Person:

	Date of Birth:

	UPN:
	ULN:

	% Attendance Data


	Attendance (current year) =

	Attendance (Previous year) =

	Meeting Attendance Record (Invited and Attended)


	Name
	Role and/or relationship to family
	Invited
Yes/No
	Attended
Yes/No
	Report requested/received
Yes/No

	
	Lead Professional
	
	
	

	
	Child/Young Person
	
	
	

	
	Parent/Carer
	
	
	

	Progress, Outcomes and Current Needs


	
Progress since last review - 

Current attainment

	Literacy (e.g. Reading Age, Spelling Age, English Attainment)
	

	Numeracy / Maths
	

	Current Attainment / Qualifications
	

	Other Relevant Information
	



Any changes in need - 

Are the outcomes as identified in the EHCP remaining the same?  ☐ Yes  ☐ No



	Suitability of Placement


	Does the setting feel it can continue to meet the child/young person’s needs?

☐ Yes 
☐ Yes with adjustments 
☐ No 

	If “Yes with adjustments” or “No”, please specify:
· What are the key barriers?

· What additional support or changes could be implemented to sustain the current placement?


	Parent/Carer Views (Placement)


	Please indicate discussions that have taken place:

☐ Parent/carer has expressed a preference for the current setting to remain
☐ Parent/carer has expressed a preference for a different setting
☐ General discussion about support needs only


	Summary of key action points from annual review meeting (Record of discussion) 
	Action
(by whom/when)

	

	

	Request for a change of Banding:

	From…                To…
Please provide details (e.g. a costed provision map) if the request is for an increase in Banding.

	Personal Budget:


	Would the young person, parent or carer want more information on Personal Budgets?

☐ Yes ☐ No 


	Transport: Only complete this section if the pupil has transport.


	Please identify current travel arrangements:


	School Bus    ☐	
	Taxi    ☐
	Bus Pass    ☐
	Other (specify)    ☐


	
Could the young person be considered for independent travel training? ☐ Yes  ☐ No

Any other comments about the child/young person’s travel arrangements?

	Recommendations


	Maintain EHCP

	☐ Yes
	

	Amend EHCP

	☐ Yes
	Which sections are you changing? (list letter/s)


	Cease EHCP

	☐ Yes

	Please give details 

	Reassessment of needs

	☐ Yes

	Please explain why reassessment of needs is being requested


	Agreement of content of review:


	
	Signature
	Printed
	Date

	Review discussed and agreed by attendees
	
	
	

	Agreement of Parent / Carer to share documents related to the review:


	☐ I/we agree with papers being shared with educational settings, schools and professionals as and when appropriate.
Please see Privacy Notice in the AR guidance document

Signed: 		                                                              Date:	Click or tap to enter a date.			
(Parent / Carer/Young Person)

	Annual Review Paperwork Checklist:

	☐ Annual Review form 
☐ Preparing for Adulthood (PfA) form – if Year 9 or above 
☐ Pupil views form
☐ Parent/carer views form
☐ Social care views form (if applicable)
☐ Medical questionnaire
☐ Costed provision map
☐ All additional professional reports since last review attached (e.g. EP, SALT, OT, health or other services involved)

Incomplete or partial submissions may be returned and could delay decision making.



Annual Review template 
[bookmark: _Hlk125723954][bookmark: _Hlk125723955]Updated August 2026
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